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1. MUC PIiCH

Quy dinh théng qhét trach nhiém, thoi gian thuc hién, trinh tu, cach thirc mién,
giam chi phi cudng ché thi hanh an dan su.
2. PHAM VI

Quy trinh 4p dung ddi véi: Lanh dao dugc phan cong, Chép hanh vién, Ké toan,
van thu, duong su trong vu viéc thi hanh an; cac l?h()ng c6 lién quan gom: Phong
Nghié€p vu & T6 chirc thi hanh &4n, Phong Tai chinh, ké toan; Van phong Cuc (BJ phén 1
cua).
3. 'TAILIEU VIEN DAN

- Tiéu chuédn qudc gia TCVN ISO 9001:2015;

- Céc van ban phap quy c6 lién quan tai muc 5.1.

4. PINH NGHIA/ VIET TAT
THADS: Thi hanh an dén su
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5. NOIDUNG QUY TRINH
3.1 Co s phap ly

- Luat Thi hanh 4n dan sy s6 26/2008/QH12; Luat s6 64/2014/QH13 stra ddi, bd
sung mat sb diéu cua Luat Thi hanh 4n dan su.

- Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 ctia Chinh phii quy dinh chi tiét
va hudng dan thi hanh mot sb diéu cua Luat Thi hanh an dan su.

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phi sira doi, bo
sung mot sé diéu cia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé6 hé
khadu, s6 tam tri gid'y khi thuc hién thu tuc hanh chinh, cung cd:p dich vu cong;

- Thong tw s6 04/2023/TT-BTP ngay 14/8/2023 cua Bé truéng Bé Tw phdp
hudng dan thwe hién mot sé thi tuc vé quan Iy hanh chinh va biéu méu nghiép
vu trong thi hanh dn ddn sw.

5.2

Thanh phin hé so Ban chinh | Ban sao

DPon dé nghi xét mién, giam chi phi cudng ché thi hanh .
an néu ro ly do d& nghi xét mién, giam chi phi cudng
ché thi hanh an

Puong su c6 kho khan vé kinh té, thudc dién neo don
thi phai c6 x4c nhéan ctia Uy ban nhén dén cép x4 noi cu
trd, sinh séng hodc xé&c nhan ctia Thu trudng co quan, td
chire noi nguodi d6 nhéan thu nhap

Duong su 1a gia dinh chinh sach, c6 cong vdi cdch mang
phai c6 giay to do co quan c6 tham quyén cap dé ching
minh

Puong su bi tan tat, dm dau kéo dai phai c6 x4c nhan
cia Hoi dong giam dinh y khoa hoidc co quan y té cip
huyén tré 1én

Trwong hop 1ty quyén phai kém theo gidy 1y quyén hop
phdp va xudt trinh tai khodn dinh danh dién tir theo quy
dinh ciia phdp ludt hodc mét trong cdc gidy to sau day:
Thé can cudc cong dan, Chirng minh nhan dan, HO
chiéu, Gidy xdc nhdn théng tin vé cuw tri, Gidy théng
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bdo s6 dinh danh cd nhan va théng tin céng dan trong
Co 56 dit liéu quoc gia vé dan cu

Luwu y: Trong truong hop can sir dung den thong
tin vé noi cu trii cua nguoi dé nghi xdc nhdn vé truong
hop co kho khan vé kinh té hodc thuéc dién neo don thi
cdn b, cong chire, vién chirc, cd nhan duge giao trdch
nhiém tiép nhdn, gidi quyét thi tuc hanh chinh, cung
cap dich vu cong thuc hién khai thac thong tin ve cu tru
clia céng dan trong Co s6 dit liéu quéc gia vé dan cu

theo mot trong cdc phwong thirc quy dinh tai khodn 2
Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay

21/12/2022 cua Chinh phu vé viéc sira doi, b6 sung mot
56 dzeu cua cdc nghi dinh lién quan dén viéc ngp, xuat
trinh sé6 ho khau, sg tam tru giay khi thuc hién thu tuc
hanh chinh, cung cap dich vu cong.

Néu khong thé khai thdc dwoc théng tin cu trii clia cong
dan theo cdc phirong thirc néu tai khodn 2 Piéu 14 Nghi
dinh s6 104/2022/NP-CP, co quan cé tham quyén, cdn
bo, cong chirc, vién chirc, cd nhdn dwoc giao trdch
nhiém tiép nhdn, gidi quyét thi tuc hanh chinh, cung
cdp dich vu cong cé thé yéu cau cong dan nép ban sao
hodc xudt trinh mét trong cdc gidy to ¢ gid tri chitng
minh théng tin vé cw trii theo quy dinh tai khodn 3 Diéu
14 Nghi dinh s6 104/2022/NP-CP. Cdc loai gidy to c6
gid tri chitng minh théng tin vé cu trii dwoc quy dinh tai
khodn 4 Piéu 14 Nghi dinh s6 104/2022/NB-CP bao
gom: Thé Cén cuéc cong dan, Chimg minh nhdn dan,
Gidy xdc nhdn théng tin vé cu trii, Gidy thong bdo 56
dinh danh cd nhdn va théng tin cong ddn trong Co so
di liéu quoc gia vé dan cu.

5.3 S6 lrgng hd so

01 bo

5.4 Thoi gian xir ly

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da ho so hop 1€

5.5 | Noi tiép nhan va tra két qua
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B phén 1 ctra
5.6 | Lé phi
Khoéng
5.7 | Quy trinh xi¥ ly cong viéc
QUY TRINH XU LY CONG VIEC
: g Trinh ty Trach nhiém | Thoi gian | Biéu mauw/Két qua
gy | Nop don dé nghi mién, gidm | Puwongsw/ | Gid hanh Pon dé nghi
chi phi cudng ché THADS va | Nguoi duge chinh BM.NV.05.01
tai liéu ching minh du diéu uy quyén
kién mién, gidm chi phi cudng
che THADS
B2 | Tiép nhan hd so va phiéu | Bo phdn mot | Gidhanh | Phiéu nhén don
nhan don, hen ngay tra két cura chinh BM.NV.05.02
qua
B3 | Chuyén hd so cho lanh dao | BO phanmét | Y ngay
phong chuyén mon cua
B4 | Phan cong xtt Iy ho so Léanh dao Cuc | Y ngay
B5 | Tham dinh ho so: Chép hanh | 02 ngay :
- Truong hop don, tai lidu vién Du thao Quyét
chua day du thi huéng dan dinh mién, gidm
nguodi yéu cau bo sung theo chi phi/ Thong bao
quy dinh vigc khong duge
- Truong hop hd so dap ung micn, giam chi phi
yéu cau: Chuan bi hd so bao Lanh dao cudng che thi hanh
cdo Lanh dao phong trinh phong an
Lﬁnh dao Cuc~ vé viéc duong
su d€ nghi mién, giam chi phi
cudng ché THADS.
B6 | Duyét ho so dé nghi Cuc trudng 01 ngay Quyét dinh mién,
cuc THADS giam chi phi
» BM.NV.05.03
B7 | Tra két qua BO phan mot | 01 ngay
ctra
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6. BIEU MAU
TT | Ma hiéu Tén Biéu miu
1. | BM.NV.05.01 Pon d& nghi mién, giam chi phi cudng ché THADS
2. | BMINV.05.02 Phiéu nhén don
3. | BMNV.05.03 Quyét dinh mién, giam chi phi cudng ché THADS
7. HO SO CAN LUU
T Ho so luu

I. | Don dé nghi mién, giam chi phi cudng ché THADS, Gidy uy quyén (néu c6)

2. | Céc tai liéu ching minh thudc dbi trong mién, giam chi phi cudng ché THADS

3. | Van ban théng béo yéu cﬁu’ bd sung tai liéu chimg minh thudc dbi twong dugc
mién, giam chi phi cudng ch¢ THADS

4. | Quyét dinh mién, giam chi phi cudng ché THADS
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(Ban hanh kem theo Thong twr s6 04/2023/TT-
BTP
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
i DPON DE NGHI
Xét mién, giam chi phi cwong ché thi hanh an dan sw
Kinh giri: Cyc Thi hanh &n dan sur ........ccoeeevcevevcenererennees
TR Sttt (0 DERIL % it isiciensesrimacon somsinsas onsensvastiiians s asmiosaiaes
T O e B i ssissiommmssnioiianien SRR L oo g mrermeciraimss oA R G o o omssiins
Ho Wi npidt dooe thi bRnE 8 il oo vnisiiissii s bt
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Ho ¥ ngudi phii thi Banh S c e oo mmssineeimiosmnseanmsissisigmiopsssssssihoss
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1. Noi dung dé nghi xét mién, giam:

..................................................................................................................................................
..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

............. ngay .... thang ... ndm 20......
Nguwoi dé nghi

(K, ghi 16 ho, tén hodic diém chi)

I Truong hop uy quyén phai giei kém gidy iy quyen hop phdp va xudt trinh tai khoan dinh danh dién tie
theo quy dinh cua phdp ludt hodc mot trong cdc gidy to sau day: Thé cdn cugc cong ddn, Chitng minh
nhdn dan, Hp chiéu, Gidy xdc nhdn thong tin vé cu trii, Gidy thong bdo sé dinh danh cd nhan va thong

tin cong ddn trong Co s dik liéu quoc gia vé dan cu.
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BM.NV.05.02 MAu sé: D0S-THADS

(Ban hanh kém theo Théng tu s6 04/2023/TT-BTP
ngay 14/8/2023 cua B Tw phdp)

TONG CUC (CUC) THADS .... CONG HOA XA HQI CHU NGHIA VIET NAM

CUC (CHI CUC) THADS Péc lap - Tw do - Hanh phiic
tinh (huyén)...............
86 .m0 PNDLTHADS , ngay......thang.......ndm 20....
PHIEU NHAN PON

Cuiil cuc) Thibhanh Sn AR ................ ..o cnnioniosssblitinisfoss sasasiassssnsess
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1. Noi dung don:

.................................................................................................
.................................................................................................
...................................................................................................

...............................................................................................

...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

...............................................................................................................

NGUOI NOP NGUOI NHAN
(Ky, ghi ré ho tén hodc diém chi) (Ky, ghi ro ho tén)
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BM.NV.05.03 MAu s6: A5S4-THADS

(Ban hanh kém theo Théng tw s6 04/2023/TT-BTP
ngay 14/8/2023 ciia Bé Tu phdp)

TONG CUC THI HANH AN DAN SU CONG HOA XA HOI CHU NGHIA VIET NAM

CUC THI HANH AN DAN SU’ Péc lap - Ty do - Hanh phic
tinh (thanh pho).........cccocveenneene.
SO e ERCIHADS o i , ngay...... thang.... .ndm 20....
QUYET PINH

Veé viéc mien, giam chi phi cwong che thi hanh an dan sy

CUC TRUONG CUC THI HANH AN DAN SU

Cén cir khodn 1 Piéu 23, khodn 5 Piéu 73 Ludt Thi hanh an ddn sw nam 2008 (dwoc sua
déi, b6 sung nam 2014, 2022); Piéu 44 Nghi dinh s6 62/2015/ND-CP ngay 18 théng 7 nim
2015 ciia Chinh phii; Théng tw sé6 200/2016/TT-BTC ngay 09 thing 11 ndm 2016 ciia Bo
Tai chinh quy dinh viéc ldp, quan Iy, sir dung va quyét todn kinh phi bao dam hoat dong ciia
co quan thi hanh an ddn su, kinh phl’ cuwdng ché thi hanh dn dan su;

Cdn cit Ban dn, Quyét dinh sé............ ngow.......... thang.....nam ....... o8 ... §
Céin cit Quyét dinh thi hanh dn sé.......... /QD—CTHADS ngay..... thang...nam ....... cua
Cuc truong Cuc Thi hanh AR S i i :

Cdn cit Quyét dinh vé viéc cutng ché thi hanh dn so.......... /OD-CTHADS ngay..... thang

. néim 200 ... ciia Chdp hanh vién Cuc Thi hanh an dan s .......... §

Cin cit Quyét dinh vé viéc thu chi phi cwdng ché thi hanh dn sé......ngay
..thang......nam 20....cua Cuc truong Cuc Thi hanh anddn su ....................... 4

QUYET PINH:
Diéu 1. Mién, giam chi phi cudng ché thi hanh 4n dan sw cho.........coceviververenes
.......................................................... 0T G SR S S —
Theo quy dinh cua phap luat pha1 T S PSS - D N g
S6 t1en GG, SIBI:........co s (bang 1077 OO - - [ BT %
S6 HEN CON FMEHIOD: ........coonscurussiessaionshomunisas el ..onicnis b i msion: %
R R R Chap hanh vién duoc phan cong to chic thi

hanh an, ke toan nghiép vu va nhiing nguoi c6 quyén loi, nghia vu lién quan c6 trach nhiém
thi hanh Quyét dinh nay.
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Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Noi nhan: CUC TRUONG
- Nhu Diéu 2;

- Vién kiém sat nhan dan

- Ké toan nghiép vu;

............................. s

- Luu: VT, HSTHA




